
S P E C I A L  S E C T I O N

Join us at our Career Fair!
October 15, 2022

10-1 at The Commons

R E G I S T E R  O N L I N E !

www.IndianaCareerFair.com

Attending a career fair for the first time 
can be a little overwhelming; however, 
if you prepare you will get as much out 
of the event as you put into it.

Expectations
Employers expect you to be prepared (dress 
professionally, ask thoughtful questions, have a 
polished resume, etc.). Your goal should be to land 
an interview—not a job offer. Most recruiters are not 
authorized to hire candidates on the day of the fair. 

You should expect to have a relatively short 
amount of time to sell yourself and make a positive 
impact on the employer. Employers’ goals are to be 
exposed to as many job candidates as possible.

Before the Job Fair
• Develop a Strong Resume: Highlight your skills 
and accomplishments. Your resume should be error-
free, concise and graphically pleasing. Bring at least 
fifteen copies and keep them in a folder so they 
remain neat and clean.

• Target Your Top Companies/Organizations: 
Research the organizations in which you are most 
interested. Take this list and plan your strategy for 
which companies you would like to visit.

• Develop an Elevator Pitch: You step into the career 
fair and make your way toward a representative 
from the top-ranked company on your job-search 
list. What can you say and do during the next 60 
seconds to make this recruiter want to explore 
hiring you? Learn to sell yourself by creating an 
elevator pitch, and make sure you practice it!

During the Job Fair
• Introduce Yourself and Shake Hands: In many 
ways, a career fair is a test of your social skills. While 
employers are almost always friendly and outgoing, 
they’ll expect the same of you. If you haven’t done 
much ice breaking before, practice in advance with 
a career counselor or friend.

• Introduction: Introduce yourself, offer a firm 
handshake and a resume. 

• Objective: Tell the employer why you are there and 
what sort of employment you seek. 

• Summary: Briefly summarize education, 
experience, strengths, etc. 

• Closing: Reiterate your interest and thank the 
employer.

• Dress Appropriately: In most cases, you’ll want to 
dress professionally to attend a career fair. When in 
doubt, overdress.

• Ask Intelligent Questions: If you’ve studied up 
on the organizations, you’ll probably have some 
questions you’d like to ask. Not only will you get 
some answers, but you’ll also show yourself to be 
someone who does their research. Ask one or two 
meaningful questions without monopolizing the 
employer’s time. Do not ask about salary at this time.

• Network with everyone: View other job seekers as 
valuable networking contacts, not as competition.

• Focus on What You Can Offer: You’ll be a refreshing 
change to most company representatives if you 
tell them what you can do for them and their 
organizations instead of asking what they can do 
for you.

• Leave Your Resume and Card with Each 
Representative: Then be sure to grab each 
representative’s card.

After the Job Fair
• Take Notes: After the fair concludes, jot down 
notes about conversations you had with company 
representatives. 
 
If you wait too long, the conversations will start 
running together in your head, and you’ll forget 
what you said to whom. 

Follow Up on Promises: If, for example, a company 
representative expressed interest in looking at your 
website, make sure to email the URL like you said 
you would. 

• Send Thank-You Notes: Write or email each of the 
people you met and thank them for their time. 
Reiterate your interest in the company and your 
relevant skills and experience. Most job seekers fail 
to take this simple step, often losing out in the end 
to those who did express their thanks.

There will be few other times in your life when 
employers will make such a concerted bid to get 
your attention so when they participate in a nearby 
career fair, make the most of the opportunity to 
present yourself favorably, gather useful information 
and meet new contacts. Your small investment of 
time and effort -- before, during and after -- might 
very well turn into an opportunity you wouldn’t 
have otherwise had.

Source: www.tn.gov

Checklist

Job Fair

Questions asked by 
interviewers are:

At the end of the interview, 
you will likely be asked if you 

have any questions for the 
interviewer.  Be prepared with 
a list of a few questions to ask:
How would you describe the responsibilities 
of the position?

How would you describe a typical week/day 
in this position?

Is this a new position? 

If not, what did the previous employee go on to do?

What is the company’s management style?

Who does this position report to? 

If I am offered the position, can I meet him/her?

How many people work in this office/department?

How much travel is expected?

Is relocation a possibility?

What is the typical work week? Is overtime expected?

What are the prospects for growth and 
advancement?

How does one advance in the company?

Are there any examples?

What do you like about working here?

What don’t you like about working here and what 
would you change?

Would you like a list of references?

If I am extended a job offer, how soon would you 
like me to start?

What can I tell you about my qualifications?

When can I expect to hear from you?

Are there any other questions I can answer for you?

Know the
QuEsTIOns
nOT to ask.

Can I do this job from home?

What does your company do?

When can I take time off for vacation?

Did I get the job?

What is the salary for this position?

How many hours will I be expected to work?

Will I need to work on weekends?

How long would I have to wait to get promoted?

What type of insurance does this company offer?

There are many questions that you should avoid 
asking in an interview, particularly the first 

interview or before you have been offered the job:1. What is your greatest strength?

2. What is your greatest weakness?

3. How do you handle stress and pressure?

4. Describe a difficult work situation and how you 
overcame it.

5. How do you evaluate success?

6. Why are you leaving or have left your job?

7. Why do you want this job?

8. Why should we hire you?

9.  What are your goals for the future?

10. Tell me about yourself.



Dress Your Best
Interviewers love to tell stories about the outlandish and inappropriate 
ways people dress when they come to an interview. Some wear torn jeans, 
sloppy sweat suits, spiked heels and dirty sneakers. Others are proud to 
show pierced body parts and spiked hair. Some chew gum or smoke. 
Others wear pants that are falling down. It’s safe to say that in most of these 
cases, the way these people were dressed cost them the job.

Go Conservative
If you are not sure about what you should wear to an interview, it’s best to 
go the conservative route. A good idea is to dress one or two levels above 
the job you are going for. While you don’t have to spend a lot of money 
on your wardrobe, putting in a little extra effort will pay off in the long 
run. Here are some ideas for women and men on how to put together an 
appropriate interview outfit:

Whatever you wear should accent the fact that you’re a 
professional who’s ready to get to work at a new job. Let 
common sense guide you, and it should be easy to avoid 

fashion blunders that could damage your chances of getting to the 
next step in the process. In this market, it is essential that you look 
good and your appearance is right for the job.

• Solid color, conservative suit
• Coordinated blouse
• Moderate shoes
• Limited jewelry
• Neat, professional hairstyle
• Tan or light hosiery
• Sparse make-up & perfume
• Manicured nails
• Portfolio or briefcase

• Bright, daring colors
• Short hemlines
• Clothes that are skin-tight
• Too much perfume or cologne
• Heavy makeup
• Wild nail polish
• Outdated clothes or shoes
• Low-cut blouses
• Shorts, tank tops or sundresses
• Short skirts, capris or leggings
• Too many accessories and noisy jewelry
• Dirty, beaten up shoes
• Open-toe or backless shoes
• Leather jackets
• Bright, printed or trendy bag or briefcase

• Solid color, conservative suit
•  White long sleeve shirt
• Conservative tie
• Dark socks, professional shoes
• Very limited jewelry
• Neat, professional hairstyle
• Go easy on the aftershave
• Neatly trimmed nails
• Portfolio or briefcase

• Bold pinstripe suit
• Wrinkled clothes
• Tie with a wild pattern
• Too much jewelry
• Anything that is too casual
• A collarless shirt of any style
• Out of date suits or blazer
• Turtlenecks
• Leather jackets
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Please apply at: 
Careers@nmaluminum.net

Or apply in person at: 
6875 South Inwood Drive

Columbus, IN 47201

MAINTENANCE TECH 
(Night Shift)

$34.40/hour (includes shift premium)

CDL Drivers 
(Local • Class A or B)
Night Shift $25/hour 

(includes shift premium)

Production Operators 
(Day & Night Shift)

All positions 12-hour 2-2-3 schedule

BENEFITS INCLUDE:
• $1000 Safety Bonus
• $1000 HSA employer contribution
• 401(k) match
• Paid vacation, PTO, holidays
• Attendance incentive program 
• Free health & wellness clinic
• Free uniform program

McDonald’s™ Is Hiring up to $15/hr
Text 38000 to Apply

Location Codes:

1880 National Rd.
Columbus IN298

2205 Jonathan Moore Pike
Columbus IN300

2080 King St.
Franklin IN301

321 N. Main St.
Brownstown IN304

706 W. Trafalgar Pointe Way
Trafalgar IN307

611 E. 3rd St.
Columbus IN306

7800 N. Old Hwy 421
Saint Paul IN459

2962 E 500 N
Whiteland IN294

4941 Knights Way
Indianapolis IN375

11995 N. US Hwy 31
Edinburgh IN303

1139 Morton St.
Franklin IN299

1602 N. Main St.
Rushville IN279

STUDENTS
Evenings, Weekends

ADULTS
Days, Overnight

WANTED

$16.00

MANAGEMENT POSITIONS
UP TO

PER HOURImmediate Interviews!

IN
-35118373

IN
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0



S P E C I A L      S E C T I O N

Build a career 
that s� cks

Apply Now
www.averydennison.com/apply

Visit us at Job Match Indiana
Greenfi eld, October 15, 2022
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S P E C I A L      S E C T I O N

 

It really is a small world, and you don’t know who 
your interviewer might know, including that boss 

who you didn’t see eye-to-eye with. 
You also don’t want the interviewer to think 

that you might speak that way about his or her 
company if you leave on terms that aren’t the best.!

S P E C I A L      S E C T I O N

Contact your 
advertising specialist today:

Keith Fleener, 812.988.2221
Lana Gearries, 812.379.5600

Amy Locker, 317.736.2700
Crissy Riley, 812.379.5609

Cindy Warren, 317.736.2700

Q: How can I get the best 
job matches?

A: Our site uses three elements to create a job 
match: your skills, your job preferences and the 

job requirements. To get the best result, you need 
to add as many details to your profile and refine 

your preferences until you get exactly the type of 
jobs that you want and qualify for. Skills and pref-

erences can be added in the “My Match Profile” 
tab. Every time you apply to a job, the system will 
ask you about missing skills and allow you to add 
them to your profile to improve your matching. 
Since candidates are graded according to how 

well they qualify for the job, candidates with more 
skills and employment history are more likely to 

be noticed by employers.

Q: What does the 
match grading 
method mean?

A: Job Matches are ranked according to: Great 
Matches, Good Matches or Basic Matches. Basic 
matches are jobs that simply belong to the job 

categories and locations that you selected. They 
match what you are looking for, but not neces-

sarily what the employer is looking for. Good and 
great matches take into account your skills and 

employment history and how well you qualify for 
the job. The more details you add for skills, 

education and work experience, the more likely 
you are to find Great Matches.

Q: How can I remain anonymous 
while looking for a job?

A: We do not ask you for your name, address or 
any other identifying details. You can remain 

anonymous throughout your job matching pro-
cess. The only time that you are required to iden-

tify yourself is when you apply to a job. Even then, 
your information is sent directly to the employer 

and not kept in your online account. Resumes can 
be kept confidential and not shown to employers.

Q: What do I do if I am unhappy 
with my job match results?

A: Unsatisfactory matching can stem from several 
reasons, such as your skills and preferences need 

refinement (additional details) or there are not 
enough jobs available based on your interests and 
experience that you qualify for. As a first step, try to 

add more skills to your profile, expand your loca-
tions and refine your preferences. If you still do not 
receive quality matches, don’t worry. As soon as we 
have new good matches for you, we will alert you 

via email and invite you to look at such jobs.

Q: What is the “Improve 
Your Matchability” module?

A: This is a unique module that asks you about 
your skills and preferences in order to help you 

improve your match level and see more jobs that 
you qualify for. Each time you answer a question, 
you are likely to see the number of job matches 

increase or at least improve in quality.

Q: Why is adding 
job titles important?

A: Our job site is unique in its ability to match you 
with a job based on specific job titles that you are 
interested in. You can add several job titles to your 

preferences and the system will give priority to 
jobs that have these exact job titles.

ASSEMBLER
Seeking qualifi ed applicants for assembly positions. 

Excellent attendance is a must as well as good math and verbal skills and 
the ability to work in a team environment. 

Must be able to work any shift and overtime as needed.

Engineered Machined Products offers a comprehensive pay and benefi t 
package including medical, dental, life and disability.

Mail resumes to: (No walk-ins please)

ENGINEERED MACHINED PRODUCTS, INC.
Attn:  Human Resources

125 N Blue Road Greenfi eld, IN  46140

Equal Opportunity Employer M/F, 
 Veterans and Individuals with Disabilities.

WAGES
STARTING AT

$22/HR

NOW HIRING
Service Mechanics

NOW HIRING

*
*with experience

Like hands-on work? Have a positive attitude and a willingness to 
learn? Our 3rd-generation, family-owned local company is looking for 
Service Mechanics to join our Seymour, IN team.

866-810-3026 or 812-522-8333
Email: Careers@mheby.com  •  www.mheby.com 

• Full-time position, 5 days per week with overtime
• Experienced preferred, but all applicants considered
• All required tools and equipment company supplied
• Job duties may include general trailer/truck body service, brake repairs, wiring 

repairs, welding, fabrication, as well as other types of mechanical repairs on 
livestock semi/gooseneck trailers, grain trailers, and aluminum truck bodies.
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NOW HIRING 
Service MechanicsService Mechanics

TR-32062941

OPEN INTERVIEWS
 Toyota Industrial Equipment Manufacturing

5555 Inwood Dr., Columbus, IN 47201
9/11/18 and 9/25/18

3:00pm-6:00pm
Currently hiring for Welders, Assembly,

Forklift, Product Development,
Maintenance, Warehouse,

Admin. Assistants and more.

Call 812-565-9401
for immediate consideration.
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you are to find Great Matches.

Q: How can I remain anonymous 
while looking for a job?

A: We do not ask you for your name, address or 
any other identifying details. You can remain 

anonymous throughout your job matching pro-
cess. The only time that you are required to iden-

tify yourself is when you apply to a job. Even then, 
your information is sent directly to the employer 

and not kept in your online account. Resumes can 
be kept confidential and not shown to employers.

Q: What do I do if I am unhappy 
with my job match results?

A: Unsatisfactory matching can stem from several 
reasons, such as your skills and preferences need 

refinement (additional details) or there are not 
enough jobs available based on your interests and 
experience that you qualify for. As a first step, try to 

add more skills to your profile, expand your loca-
tions and refine your preferences. If you still do not 
receive quality matches, don’t worry. As soon as we 
have new good matches for you, we will alert you 

via email and invite you to look at such jobs.

Q: What is the “Improve 
Your Matchability” module?

A: This is a unique module that asks you about 
your skills and preferences in order to help you 

improve your match level and see more jobs that 
you qualify for. Each time you answer a question, 
you are likely to see the number of job matches 

increase or at least improve in quality.

Q: Why is adding 
job titles important?

A: Our job site is unique in its ability to match you 
with a job based on specific job titles that you are 
interested in. You can add several job titles to your 

preferences and the system will give priority to 
jobs that have these exact job titles.

ASSEMBLER
Seeking qualifi ed applicants for assembly positions. 

Excellent attendance is a must as well as good math and verbal skills and 
the ability to work in a team environment. 

Must be able to work any shift and overtime as needed.

Engineered Machined Products offers a comprehensive pay and benefi t 
package including medical, dental, life and disability.

Mail resumes to: (No walk-ins please)

ENGINEERED MACHINED PRODUCTS, INC.
Attn:  Human Resources

125 N Blue Road Greenfi eld, IN  46140

Equal Opportunity Employer M/F, 
 Veterans and Individuals with Disabilities.

WAGES
STARTING AT

$22/HR

NOW HIRING
Service Mechanics

NOW HIRING

*
*with experience

Like hands-on work? Have a positive attitude and a willingness to 
learn? Our 3rd-generation, family-owned local company is looking for 
Service Mechanics to join our Seymour, IN team.

866-810-3026 or 812-522-8333
Email: Careers@mheby.com  •  www.mheby.com 

• Full-time position, 5 days per week with overtime
• Experienced preferred, but all applicants considered
• All required tools and equipment company supplied
• Job duties may include general trailer/truck body service, brake repairs, wiring 

repairs, welding, fabrication, as well as other types of mechanical repairs on 
livestock semi/gooseneck trailers, grain trailers, and aluminum truck bodies.
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NOW HIRING 
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TR-32062941

OPEN INTERVIEWS
 Toyota Industrial Equipment Manufacturing

5555 Inwood Dr., Columbus, IN 47201
9/11/18 and 9/25/18

3:00pm-6:00pm
Currently hiring for Welders, Assembly,

Forklift, Product Development,
Maintenance, Warehouse,

Admin. Assistants and more.

Call 812-565-9401
for immediate consideration.

S P E C I A L      S E C T I O N

Contact your 
advertising specialist today:

Keith Fleener, 812.988.2221
Lana Gearries, 812.379.5600

Amy Locker, 317.736.2700
Crissy Riley, 812.379.5609

Cindy Warren, 317.736.2700

Q: How can I get the best 
job matches?

A: Our site uses three elements to create a job 
match: your skills, your job preferences and the 

job requirements. To get the best result, you need 
to add as many details to your profile and refine 

your preferences until you get exactly the type of 
jobs that you want and qualify for. Skills and pref-

erences can be added in the “My Match Profile” 
tab. Every time you apply to a job, the system will 
ask you about missing skills and allow you to add 
them to your profile to improve your matching. 
Since candidates are graded according to how 

well they qualify for the job, candidates with more 
skills and employment history are more likely to 

be noticed by employers.

Q: What does the 
match grading 
method mean?

A: Job Matches are ranked according to: Great 
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be kept confidential and not shown to employers.

Q: What do I do if I am unhappy 
with my job match results?

A: Unsatisfactory matching can stem from several 
reasons, such as your skills and preferences need 

refinement (additional details) or there are not 
enough jobs available based on your interests and 
experience that you qualify for. As a first step, try to 

add more skills to your profile, expand your loca-
tions and refine your preferences. If you still do not 
receive quality matches, don’t worry. As soon as we 
have new good matches for you, we will alert you 

via email and invite you to look at such jobs.

Q: What is the “Improve 
Your Matchability” module?

A: This is a unique module that asks you about 
your skills and preferences in order to help you 

improve your match level and see more jobs that 
you qualify for. Each time you answer a question, 
you are likely to see the number of job matches 

increase or at least improve in quality.

Q: Why is adding 
job titles important?

A: Our job site is unique in its ability to match you 
with a job based on specific job titles that you are 
interested in. You can add several job titles to your 

preferences and the system will give priority to 
jobs that have these exact job titles.

ASSEMBLER
Seeking qualifi ed applicants for assembly positions. 

Excellent attendance is a must as well as good math and verbal skills and 
the ability to work in a team environment. 

Must be able to work any shift and overtime as needed.

Engineered Machined Products offers a comprehensive pay and benefi t 
package including medical, dental, life and disability.

Mail resumes to: (No walk-ins please)

ENGINEERED MACHINED PRODUCTS, INC.
Attn:  Human Resources

125 N Blue Road Greenfi eld, IN  46140

Equal Opportunity Employer M/F, 
 Veterans and Individuals with Disabilities.

WAGES
STARTING AT

$22/HR

NOW HIRING
Service Mechanics

NOW HIRING

*
*with experience

Like hands-on work? Have a positive attitude and a willingness to 
learn? Our 3rd-generation, family-owned local company is looking for 
Service Mechanics to join our Seymour, IN team.

866-810-3026 or 812-522-8333
Email: Careers@mheby.com  •  www.mheby.com 

• Full-time position, 5 days per week with overtime
• Experienced preferred, but all applicants considered
• All required tools and equipment company supplied
• Job duties may include general trailer/truck body service, brake repairs, wiring 

repairs, welding, fabrication, as well as other types of mechanical repairs on 
livestock semi/gooseneck trailers, grain trailers, and aluminum truck bodies.

WAGES
STARTING AT

$22/HR

NOW HIRING
Service Mechanics

NOW HIRING

*
*with experience

Like hands-on work? Have a positive attitude and a willingness to 
learn? Our 3rd-generation, family-owned local company is looking for 
Service Mechanics to join our Seymour, IN team.

866-810-3026 or 812-522-8333
Email: Careers@mheby.com  •  www.mheby.com 

• Full-time position, 5 days per week with overtime
• Experienced preferred, but all applicants considered
• All required tools and equipment company supplied
• Job duties may include general trailer/truck body service, brake repairs, wiring 

repairs, welding, fabrication, as well as other types of mechanical repairs on 
livestock semi/gooseneck trailers, grain trailers, and aluminum truck bodies.

NOW HIRING 
Service MechanicsService Mechanics

TR-32062941

OPEN INTERVIEWS
 Toyota Industrial Equipment Manufacturing

5555 Inwood Dr., Columbus, IN 47201
9/11/18 and 9/25/18

3:00pm-6:00pm
Currently hiring for Welders, Assembly,

Forklift, Product Development,
Maintenance, Warehouse,

Admin. Assistants and more.

Call 812-565-9401
for immediate consideration.

Q: How can I get the best job matches?

Q: What is the “Improve Your 
Matchability” module?

S P E C I A L      S E C T I O N

Contact your 
advertising specialist today:

Keith Fleener, 812.988.2221
Lana Gearries, 812.379.5600

Amy Locker, 317.736.2700
Crissy Riley, 812.379.5609

Cindy Warren, 317.736.2700

Q: How can I get the best 
job matches?

A: Our site uses three elements to create a job 
match: your skills, your job preferences and the 

job requirements. To get the best result, you need 
to add as many details to your profile and refine 

your preferences until you get exactly the type of 
jobs that you want and qualify for. Skills and pref-

erences can be added in the “My Match Profile” 
tab. Every time you apply to a job, the system will 
ask you about missing skills and allow you to add 
them to your profile to improve your matching. 
Since candidates are graded according to how 

well they qualify for the job, candidates with more 
skills and employment history are more likely to 

be noticed by employers.

Q: What does the 
match grading 
method mean?

A: Job Matches are ranked according to: Great 
Matches, Good Matches or Basic Matches. Basic 
matches are jobs that simply belong to the job 

categories and locations that you selected. They 
match what you are looking for, but not neces-

sarily what the employer is looking for. Good and 
great matches take into account your skills and 

employment history and how well you qualify for 
the job. The more details you add for skills, 

education and work experience, the more likely 
you are to find Great Matches.

Q: How can I remain anonymous 
while looking for a job?

A: We do not ask you for your name, address or 
any other identifying details. You can remain 

anonymous throughout your job matching pro-
cess. The only time that you are required to iden-

tify yourself is when you apply to a job. Even then, 
your information is sent directly to the employer 

and not kept in your online account. Resumes can 
be kept confidential and not shown to employers.

Q: What do I do if I am unhappy 
with my job match results?

A: Unsatisfactory matching can stem from several 
reasons, such as your skills and preferences need 

refinement (additional details) or there are not 
enough jobs available based on your interests and 
experience that you qualify for. As a first step, try to 

add more skills to your profile, expand your loca-
tions and refine your preferences. If you still do not 
receive quality matches, don’t worry. As soon as we 
have new good matches for you, we will alert you 

via email and invite you to look at such jobs.

Q: What is the “Improve 
Your Matchability” module?

A: This is a unique module that asks you about 
your skills and preferences in order to help you 

improve your match level and see more jobs that 
you qualify for. Each time you answer a question, 
you are likely to see the number of job matches 

increase or at least improve in quality.

Q: Why is adding 
job titles important?

A: Our job site is unique in its ability to match you 
with a job based on specific job titles that you are 
interested in. You can add several job titles to your 

preferences and the system will give priority to 
jobs that have these exact job titles.

ASSEMBLER
Seeking qualifi ed applicants for assembly positions. 

Excellent attendance is a must as well as good math and verbal skills and 
the ability to work in a team environment. 

Must be able to work any shift and overtime as needed.

Engineered Machined Products offers a comprehensive pay and benefi t 
package including medical, dental, life and disability.

Mail resumes to: (No walk-ins please)

ENGINEERED MACHINED PRODUCTS, INC.
Attn:  Human Resources

125 N Blue Road Greenfi eld, IN  46140

Equal Opportunity Employer M/F, 
 Veterans and Individuals with Disabilities.

WAGES
STARTING AT

$22/HR

NOW HIRING
Service Mechanics

NOW HIRING

*
*with experience

Like hands-on work? Have a positive attitude and a willingness to 
learn? Our 3rd-generation, family-owned local company is looking for 
Service Mechanics to join our Seymour, IN team.

866-810-3026 or 812-522-8333
Email: Careers@mheby.com  •  www.mheby.com 

• Full-time position, 5 days per week with overtime
• Experienced preferred, but all applicants considered
• All required tools and equipment company supplied
• Job duties may include general trailer/truck body service, brake repairs, wiring 

repairs, welding, fabrication, as well as other types of mechanical repairs on 
livestock semi/gooseneck trailers, grain trailers, and aluminum truck bodies.

WAGES
STARTING AT

$22/HR

NOW HIRING
Service Mechanics

NOW HIRING

*
*with experience

Like hands-on work? Have a positive attitude and a willingness to 
learn? Our 3rd-generation, family-owned local company is looking for 
Service Mechanics to join our Seymour, IN team.

866-810-3026 or 812-522-8333
Email: Careers@mheby.com  •  www.mheby.com 

• Full-time position, 5 days per week with overtime
• Experienced preferred, but all applicants considered
• All required tools and equipment company supplied
• Job duties may include general trailer/truck body service, brake repairs, wiring 

repairs, welding, fabrication, as well as other types of mechanical repairs on 
livestock semi/gooseneck trailers, grain trailers, and aluminum truck bodies.

NOW HIRING 
Service MechanicsService Mechanics

TR-32062941

OPEN INTERVIEWS
 Toyota Industrial Equipment Manufacturing

5555 Inwood Dr., Columbus, IN 47201
9/11/18 and 9/25/18

3:00pm-6:00pm
Currently hiring for Welders, Assembly,

Forklift, Product Development,
Maintenance, Warehouse,

Admin. Assistants and more.

Call 812-565-9401
for immediate consideration.

Q: What do I do if I am unhappy
with my job match results?
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www.dol.gov

Creating a resume 
that brings your 
qualifications to life and 
shows that you are a 
perfect fit for the job can 
be a challenge. Be sure 
to demonstrate how 
your skills, experience, 
training and education 
match the employer’s 
needs. Avoid misspelled 
words and bad grammar. 
Following are a few ways 
to make this easier.

PREPARE
Consider what positions you are 
interested in and review what quali-
fications or experience they require. 
Gather information and begin to build 
out a description of your knowledge, 
skills and experience. 

TAILOR
One size never fits all. As you apply for 
jobs, tailor your resume to the posi-
tion’s requirements. Study the job 
announcement and emphasize the 
parts of your work history that match 
the requirements listed. It is important 
to portray your knowledge and skills 
as a match to the requirements of the 
position and demonstrate the ability 
to do the job. This is easy to do when 
you include your results, achievements 
and accomplishments. Minimize the 
use of technical jargon or specialized 
terminology (e.g., military abbrevia-
tions) in your resume.

FORMAT
Resumes are generally presented in 
one of three formats: chronological, 
functional or a combination of both. 
Which format you choose will depend, 
in part, on the type of work you have 
performed and whether or not you are 
going to continue in the same field.

Chronological resumes list work 
experience according to date, with the 
current job appearing first. Chronolog-
ical resumes work well if your career 
has been progressive and you plan to 
continue in the same line of work.

Functional resumes are organized 
by the skills you have used on the job. 
Functional resumes work well if you 
are contemplating a new career, do 
not have a lengthy work history, or 
have held a number of different posi-
tions because they sell your abilities 
based on the skills you have acquired 
throughout your career. Be sure to 
include relevant volunteer experience.

Combination resumes both describe 
your work experience and highlight 
your skills. Combination resumes usu-
ally provide the most comprehensive 
overview of your career.

CONTENT
Your resume should include the
 following:

• Your full name, mailing address, 
day and evening phone numbers and 
home e-mail.
• Country of citizenship, if different 
from U.S.
• Education and Work experience
• Indicate if your current supervisor 
can be contacted
• Job-related training courses 
(title and year).
• Job-related knowledge or skills - 
Showing how your skills fit the com-
pany’s requirements starts with an 
extensive inventory. Skills fall into 
three categories:

Self-management skills refer to the 
way you manage yourself on the job 
(e.g., dependable, resourceful, etc.);

Functional skills are the skills you use 
on the job or have used in previous 
jobs (e.g., operate equipment, super-
vise, analyze, etc.); and
 
Technical skills relate to specific skills 
required to perform a described task 
(e.g., computer programming, ac-
counting, sales, etc.)

• Current job-related certificates and 
licenses - Make sure you understand 
the licensure and certification require-
ments for your job objective.
• Job-related honors, awards, special 
accomplishments, leadership activi-
ties, memberships, or publications.

APPEARANCE
Once you have spell checked your 
resume, take a good look at its overall 
appearance. Is it appealing and easy 
to read? Is there enough white space? 
Are the margins appropriate? Have the 
headings, font and formatting style 
been used effectively? Keep in mind 
that your resume is an employer’s first 
impression of you. Make sure it makes 
the best one possible.

REMEMBER
Review the job announcements care-
fully for key words

Use verbs and adjectives (e.g., man-
aged, implemented, created) that 
match key words identified in the job 
announcement.

Eliminate military lingo (use words 
such as personnel instead of squad or 
platoon).

Include your accomplishments; do not 
be shy, be truthful.

Focus on the mission of the agency 
and translate your experiences.

Your positive attitude and genuine 
enthusiasm goes a long way.

tips for writing a resume

A: We do not ask you for your name, address or any other identifying details. You 
can remain anonymous throughout your job matching process. The only time that 

you are required to identify yourself is when you apply for a job. Even then, your 
information is sent directly to the employer and not kept in your online account. 

Resumes can be kept confidential and not shown to employers.

Don’t make Derogatory remarks about 
your former bosses or coworkers. 

at the event:

SEE US 
AT THE 
CAREER 

FAIR!
Future Airmen and Guardians,

  I am Technical Sergeant Gandy with the United States Air 
Force. The Air & Space Force is always looking for bright, 
motivated, and diverse individuals to join our organization 
and I would love to chat with you via phone or in person to 
discuss your possible future in the world’s greatest Force. 

  We are located at 1108 E. Stop 11 Road, Suite 400. 
46227 in Greenwood. Please reply to this message or 
give me a call at (317) 954-2224 if you would like some 
additional information. Thank you and I look forward to 
hearing from you!
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S P E C I A L      S E C T I O N

$18/HR. STARTING PAY 
& BENEFITS

JOIN OUR TEAM

ASSEMBLY OPERATORS
(1ST & 2ND SHIFT)

JOIN OUR TEAM

WE ARE 
HIRING!

MEDICAL INSURANCE 

• DENTAL INSURANCE 

• VISION INSURANCE 

• 2ND SHIFT DIFFERENTIAL PAY 

• 401K WITH 50% COMPANY MATCH 

• WEEKLY PAY

POWERING THE FUTURE

APPLY TODAY! emp-corp.com
or stop in at 125 N. Blue Rd, Greenfi eld, IN or call 317-462-8894 

Equal Opportunity Employer 

Do you enjoy using your people skills and mechanical 
aptitude to make a difference with training assemblers and 
troubleshooting manufacturing processes? If this is you, then 
read on to find out how you can make a difference in our clean 
and climate-controlled assembly plant.
This position primarily trains assemblers and writes work 
instructions used in training. Troubleshooting production 
downtime issues, identifying job constraints, and helping the 
manufacturing floor in general are all part of this role as well. 
You will be the liaison between the operators, maintenance, and 
engineering team. On occasion, you will fill in as the backup 
supervisor in the foreman’s absence. This position will require 
overtime as necessary, including occasional Saturday work.
We are looking for a person with a mechanical aptitude that 
can trouble shoot, learn our processes, and help improve them. 
An associate degree in a technical field is ideal. We will consider 
candidates if you are working toward an associate degree or 
have equivalent experience (2 to 3 years) in a manufacturing 
environment. Excellent computer skills in Microsoft Office and 
writing skills are a must for writing work instructions. Knowledge 
of design software and PLC and Auto-Cad 2000 skills are a 
plus, but they can be taught. Basic math and algebra skills are 
required with the ability to apply concepts such as fractions, 
percentages, ratios, and proportions to practical situations. 
Reasonable accommodations may be made to enable individuals 
with disabilities to perform the essential job functions.

PROCESS TECHNICIAN
(2ND SHIFT)



S P E C I A L      S E C T I O N
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